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Application for Service 
In order for you to be eligible for our services, this document must be completed in its entirety and returned to the address below.

Los Angeles Minority Business Enterprise Center

University of Southern California 
Business Expansion Network

2801 South Hoover Street, Los Angeles, CA 90089
Tel: (213) 743-4513   Fax: (213) 743-4511   www.losangelesmbec.org
Introduction 
The Los Angeles Minority Business Enterprise Center (LAMBEC) 

is committed to providing the best possible service to the small and minority 

business communities in Los Angeles and Ventura Counties. In order to receive 

services from the LAMBEC, it is mandatory that this registration document be 

completed in its entirety. 

Letter of Understanding 
This letter of understanding documents the application for services with LAMBEC and the acknowledgement of the manner in which these services will be provided.   There is an initial registration/administrative fee of $150. Thereafter, an hourly fee for assistance is charged to all eligible clients and it is based on the annual sales of the client.  Our schedule of fees is attached and it also identifies the fees for specific services related to certification, financing, and service learning projects.  This letter of understanding and the attachments constitute the agreement between the LAMBEC and your organization. 
We are pleased to have this opportunity to work with you. If you have any questions, please contact me at (213) 743-4513. 

Sincerely,

Sergio Gascon
Director
Los Angeles Minority Business Enterprise Center

USC Business Expansion Network
AGREED TO AND ACCEPTED BY:
(Client)
Print and Sign: ___________________________
Company: 
  ___________________________
Date: 

  ___________________________
Confidentiality Statement and Waiver
The undersigned business owner or authorized agent (client) has requested one or more of the following services: general business consulting, technical assistance, loan packaging and/or entrepreneurial training (services) to be provided by the Los Angeles Minority Business Enterprise Center, operated by the University of Southern California Business Expansion Network (LA MBEC/USC BEN) and funded by the U.S. Department of Commerce Minority Business Development Agency (MBDA).

Client understands that the services provided by LA MBEC/USC BEN are recommendations only and are not intended as an express or implied warranty or guaranty that such services will result in profit or any other determinate result for the client. Client hereby waives any and all right of action against the consultant/analyst, LA MBEC/USC BEN, and/or the University of Southern California regarding the results of any of the services performed or provided to client.

In the event that any client, employee, agent or associate of client, or any third party should bring legal action against the consultant/analyst, LA MBEC/USC BEN and/or the University of Southern California, client agrees to indemnify and hold the consultant/analyst, LA MBEC/USC BEN and/or the University of Southern California harmless against such action, including the payment of any cost and/or attorney’s fees which may be incurred therein.

Client understands that LA MBEC/USC BEN will hold proprietary information disclosed to LA MBEC/USC BEN in the course of the above referenced services confidential and will not disclose the same to a third party without the permission of client or a court order.

LA MBEC/USC BEN neither assumes nor will assume liability for performing any services within the estimated period.  Client agrees to indemnify and hold LA   MBEC/USC BEN harmless against any liability, including any claims for breach of contract.

Client understands that the funding for the services provided by LA MBEC/USC BEN is from public sources. Client agrees to provide LA MBEC/USC BEN with any materials requested by LA MBEC/USC BEN for eligibility documentation purposes. Client further agrees to cooperate with LA MBEC/USC BEN in any follow-up efforts after services have been provided.

 LA MBEC Intake Form
Gender/Race: 

 MACROBUTTON CheckIt ( Male   MACROBUTTON CheckIt ( Female
 MACROBUTTON CheckIt ( Aleut   MACROBUTTON CheckIt ( African American   MACROBUTTON CheckIt ( American Indian   MACROBUTTON CheckIt ( Asian American   

 MACROBUTTON CheckIt ( Caucasian   MACROBUTTON CheckIt ( Hasidic Jew   MACROBUTTON CheckIt ( Hispanic   MACROBUTTON CheckIt ( Other


Mr./Ms.            First Name          
                    M.I.        Last Name        





Title 






 Company 







Street Address 













City 





   State 


   ZIP Code 




Phone 





   Fax







Email 





   Website 







Date Business Established 

   SS# or Fed ID # 







Business Form
  MACROBUTTON CheckIt ( Sole Proprietorship   MACROBUTTON CheckIt ( Partnership   MACROBUTTON CheckIt ( Corporation   MACROBUTTON CheckIt ( LLC   MACROBUTTON CheckIt ( Non-Profit

Business Sector
  MACROBUTTON CheckIt ( Retail   MACROBUTTON CheckIt ( Service   MACROBUTTON CheckIt ( Wholesale   MACROBUTTON CheckIt ( Manufacturing   MACROBUTTON CheckIt ( Construction




  MACROBUTTON CheckIt ( Agriculture   MACROBUTTON CheckIt ( Professional Services   MACROBUTTON CheckIt ( Import/Export   MACROBUTTON CheckIt ( Other 



Product/Service Description 











# of Emp. (FT/PT/Minority)         /      /         Gross Sales (Domestic/Export) $ 
       /


Largest Single Contract in the Last 3 Years $ 









Is your business Minority certified (MBE)?  MACROBUTTON CheckIt ( Yes  MACROBUTTON CheckIt ( No  WBE?  MACROBUTTON CheckIt ( Yes  MACROBUTTON CheckIt ( No  DVBE?  MACROBUTTON CheckIt ( Yes  MACROBUTTON CheckIt ( No

If yes, please indicate with which agencies:

 MACROBUTTON CheckIt ( Caltrans   MACROBUTTON CheckIt ( MTA   MACROBUTTON CheckIt ( City of L.A.   MACROBUTTON CheckIt ( L.A. County   MACROBUTTON CheckIt ( Cordoba   MACROBUTTON CheckIt ( 8(a) Federal   MACROBUTTON CheckIt ( State of CA


LOAN REQUEST INFORMATION

If you are seeking business financing please complete this section

Desired loan amount 



      Purpose of the loan

Available collateral



      Any recent bankruptcy?  MACROBUTTON CheckIt ( Yes  MACROBUTTON CheckIt ( No

Most recent credit score

would you like a copy of your credit report?   MACROBUTTON CheckIt ( Yes  MACROBUTTON CheckIt ( No
how did you hear about us?   MACROBUTTON CheckIt ( radio    MACROBUTTON CheckIt ( television    MACROBUTTON CheckIt ( newspaper    MACROBUTTON CheckIt ( seminar    MACROBUTTON CheckIt ( other
I hereby certify that the above information is true and complete to the best of my knowledge.

Client Signature






Date 




  

Top of Form

Please indicate your acceptance of these terms. 
"I certify that I represent a Minority Business Enterprise. MBDA defines a Minority Business Enterprise as a business which is owned or controlled by socially or economically disadvantaged persons who are members of one of the following eligible groups: African Americans, Aleuts, Asian Indians, Asian Pacific Americans, Eskimos, Hasidic Jews, Native Americans, Puerto Ricans, and other Spanish-Speaking Americans. I understand that false certification may result in a fine or imprisonment under applicable Federal law." 


Signature: ___________________________________ Date: _____________
	PRIVACY NOTICE:

The purpose for collecting this information is to track the development of the minority business for use in statistical surveys and other research. In that regard, the information entered into the form will be available to the general public.

In addition, information collected on this form will be made available to federal, state and local agencies for use in statistical surveys and other research to track the development of minority businesses. By entering data in this form you certify that you are authorized to make this information available to the public and agree to all the terms and conditions as specified herein. 

Signature: ___________________________Date: _________

	Notice 

	Consent to Information Collection / Sharing: Generally, Minority Business Development Agency will not share any personally identifiable information you give us with any other government agency, private organization, or the public, except with your consent or as required by law. 

Information Protection: The Minority Business Development Agency will protect all information consistent with applicable law including, but not limited to, the Privacy Act of 1974 and the Freedom of Information Act.

Your Rights under the Privacy Act: Information concerning the Privacy Act can be found on the following Web site: http://www.cftc.gov/foia/foiprivacyact.htm


Please indicate your acceptance to receive service.

Bottom of Form

ONLY FOR CLIENTS OUTSIDE OF LOS ANGELES COUNTY & VENTURA COUNTY

Dear Mr. Gascon:
This form is a request to MBDA to receive permission to sign up as a new client for LAMBEC services.  Although we are currently located outside of the LA MBEC service area, we are specifically requesting the services of this center because of their unique skills and experiences and past track record in serving clients.  
It is our sincerest hope that MBDA will allow us to work with the LAMBEC.  If you have any questions, please feel free to contact utilizing the contact information below.

Thank you very much for your attention in this matter.

Sincerely,

Name: 

___________________________

Company:
 
___________________________

Date: 


___________________________

Tel:









Email:









	Los Angeles Minority Business Enterprise Center
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	SCHEDULE OF FEES
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	General Business Consulting Services - Hourly Fee
	

	
	
	
	
	
	
	

	Tier
	Annual Sales Revenue of Client Company
	 
	 
	 

	A
	$0
	to 
	$99,999
	
	$10
	Hourly

	B
	$100,000
	to 
	$299,999
	
	$20
	Hourly

	C
	$300,000
	to 
	$999,999
	
	$30
	Hourly

	D
	$1,000,000
	to 
	$2,999,999
	
	$40
	Hourly

	E
	$3,000,000
	to 
	$4,999,999
	
	$50
	Hourly

	F
	$5,000,000
	+
	 
	 
	$60
	Hourly

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	SPECIFIC SERVICES -  Fee
	

	Tier
	
	
	
	
	 
	

	 
	Certification Services
	 
	 
	 
	
	 

	A-F
	Local
	
	
	
	$350 +
	 

	A-F
	8(a)
	
	
	
	$3,000
	+

	A-F
	GSA Product Price
	
	
	
	$3,500
	+

	A-F
	GSA Service Price
	
	
	
	$4,000
	+

	A-F
	GSA Product-Service     
	
	
	
	$4,500
	+

	 
	 
	
	
	
	
	 

	 
	 
	
	
	
	
	 

	A-F
	Financial Packaging Services
	
	
	
	$250
	+

	 
	 
	
	
	
	
	 

	 
	 
	
	
	
	
	 

	A-F
	USC Service Learning Projects
	 
	 
	 
	$50
	 


A Federally Funded Program by the 


Minority Business Development Agency 


U.S. Department of Commerce








(Business


Owner Info.)
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